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UNITEDSCRIP




One Time Fundraiser

Coordinator Information Sheet
Details for one time sales event:

· Two available selling seasons
· Christmas
· Sell dates any time between October 18 – November 19, 2010
· Orders due to UnitedScrip, Inc. by November 23, 2010
· Orders returned on or before December 10, 2010
· Winter/Spring (for Valentine’s Day, Easter, Teacher Appreciation, Mother’s Day, Father’s Day, Weddings, etc.)
· Sell any time between January and May, 2011
· Orders due whenever you decide (We suggest a 2-3 week selling period.)
· Orders returned within 7 to 10 business days of placement with UnitedScrip
· 52 preselected cards available, but you may add up to 9 additional cards
· Choose additional cards from our vendor list
· Choose cards specific to your region
· How orders are placed with UnitedScrip

· Coordinator submits enrollment packet to UnitedScrip
· Coordinator registers at www.scripzone.com and receives unique group id for members
· Participants sell gift cards and collect payment
· Participants submit their summarized order at www.scripzone.com and send the payment collected to the coordinator
· Order remains on hold until approved by coordinator
· Coordinator makes sure that payments match orders submitted by participants
· Coordinator approves and submits order to UnitedScrip
· An invoice is emailed to the coordinator
· Check for the invoice is mailed to UnitedScrip, Inc.  305 Catawba Circle Seneca SC 29672
· Order is shipped to coordinator for disbursement
· Generate Reports with ScripZone including top sales by participant, class or group

· Ideas for increasing profit

· Approach local business leaders who give gift cards for a holiday bonus (see enclosed sample letter)
· Remind participants to purchase for holiday shopping and gift giving
· Allow purchasers to place their orders online and pay with a credit card
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